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Museum Rental C

We invite you and your guests tohte Noyes Museum of Arbf Stockton
College The following document represents the guidelines and policies
governing the use of our site.

An Overview

Founded in 1983, the Noyes Museum of Art is the only art
museum serving the eight southernmost counties of New Jersey with
resident populace of 2.3 million people, a population that is growing i
number and diversity. Located near Atlantic City, theseum is also
conveniently accessible to audiences in New York, Philadelphia and
Baltimore. The museum has a collection of American contemporary
art, traditional and contemporary folk art and crafts numbering
approximately 1,800 objects. These valwedfts include paintings,
prints, photographs and sculptural works.

A registered 501(c)3 ndor-profit organization, the mission of
the museum is tgrovidethe southern New Jersey regiamd its visitors
with an opportunity to learn about, explore, arckperience the artsThe
museum strives to maintain a thriving cultural atmosphere throughou
southern New Jersey.

During your celebration, explore and enjoy with guests as yot
wander through our galleries of artistic expressiblost your event at a
venue as memorable and unique as your special day.
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Special Occasions

The museum is available for holiday parties, creativity workshops,
fundraisers, wedding ceremonies and receptions, cocktail parties and othe
networking or celebratory occasions.

Scheduling

Private events may only take place at those times when the musel
is not open to the public. The museum is open to the public Monday throu
Wednesday, Friday and Saturday from 10am to 4:30pm, Thursday from 1
to 8pm and Sunday from 12 to 5pm. Events may take place any day of the
week with exceptions to major holidaybeing that the museum is closed on
the following days:
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MLK Day, Columbus Day, Easter Day and Easter Monday.

Evening events may not begin before museum hours have ended. All rent
and vendors may begin setup no earlier than 3pm the day of the event. Al
events must end by 11pm and the museum must be thoroughly cleaned a
vacated no later than 1am. $200.00 fe will apply toeach additional
unscheduled houthat the museum is not vacated.

A logistics waklthrough with museum events staff, the renter and ai
other approved vendors for the event must take place at least 30 days pri
the event. All arrangenmds for the event, including the placement of tables.
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installations, should be approved at this time. The renter is responsible fol
contacting events staff regarding any final pl&@&shours before the event.
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Damage Deposit

The damage deposit for a standard museum rent&RB50.00due
30 days prior to the event. This deposit is 100% refundable within 30 da

after the event, provided that no damage has taken place to theak, ) ) ;
galleries or gift shop, no objects are missing, the caterer has completed PTOPer credentials showing that they are a registered 501(c)3mot

end of the night checklist with events staff and (at the discretion of our
facilities staff) no additional cleanup is requiréditimately, the renter is
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Rental&&ésgzacity Requirements
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depends highly on the room setup and service style. All proposed floor plans must be appri
by museum events staff.

Event Standing Event Seated

Event Space Rental Fee Square Feet Dimensions Capacity Capacity

Central Gallery
+ Deck

20x110

$1,000 2,900 +deck

125 75

Entire Museum $1,800 12,000 NA 175 125

For museum rentals with an attendanegceeding 179uests, the rental fee wilhcrease to
$2,000due to the need for additional staff. The guest attendance must also be approved by
museum staff to guarantee the safety of our artwofkcopy of the guest list and total count
must be submitted to special events staff at least 48 hours prior to theteven

*Pricing effective 12/13/2011
NoRrofit Rate

In the circumstance that the renter is a fellow nprofit
organization, they should contact our museum events staff with the

profit organization in exchange for more information regaglour
discounted rental rates.

responsible for leanup and assurance that the museum is left in its origit
state. It is also required that this deposit be submitted as a separate che«
Pending museum approval, the damage deposit can be returned to the

renter through the mail.

Schedule of Payments

50% due upon booking of event and contract signing
50% final payment due 30 days prior to event
Refundable damage deposit due 30 days prior to event
Proof of Insurance due 30 days prior to event




Approved Vendors

While the museum provides the natural ambiance of our space, it i
the responsibility of theenter to present the caterer and all other vendors tc
events staff for approval. All necessary vendors must partake in a walk
through with events staff and must also read, agree and sign off on the ter
aSi F2NIK Ay (KS Ydza Sdagandapphialaind work
on site the day of your event.

Museum Policies Regard

Heating and frying devices are mmrmitted in the museum. The use
of warming devices, including some hotplates, coffee pots and crock pots,
must also be appneed by events staff. Devices allowing food and/or grease
splatter are not permitted and no food may be left overnight at the museun
Food stations and tables must be at least 4 feet from museum walls featur
artwork at all times during an event.

The Nges Museum of Art has a very limited staff kitchen and cater
are not permitted use of this space without events staff approval. However
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standard oven. The museum does, howeverpgiethe use of heating devices
outdoors in our employee parking area. Caterers should plan accordingly 1
food preparation.

Adequate trash cans, trash bags, cleaning supplies, towels and
extension cords must be provided by the caterer. Plastic floeegog must
be placed under bartending work areas, which are to be left clean upon
completion of the rental. The catering supervisor must make himself or hel
known to Noyes events staff upon arriving at the museum. Events staff an
the catering supergior will then conduct a prevent walkthrough of the
museum. The catering staff is responsible for cleaning the facility and all a
utilized by the conclusion of the event.
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Caterers who leave museum premises without following g&nt
cleaning procedures will no longer remain an approved vendor by the
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to be withheld.

PostEvent cleaning proceduresclude:
Removing and/or breaking down all rentattitture and equipment
into the Creation Station or gallery corners
Sweeping all areas utilized by guests and caterers
Mopping spills and dining or food preparation areas
Removing all food and trash frorhg museum
(Caterers are permitted use of museum dumpsters)
Complying with a postvert walk-through of the museum and signing
off on the PostEvent Checklist

Set&pecorations

Exhibits, gift shop items and displays and any other objects
belonging to the museum will not be relocated for events. Casual seatin
and museum furniture may be moved by museum staff only. ltems may
be fastened to doors, walls, floors, glass or artyeoipart of the building.
The museum does not allow small, hdaodcleanup items like rice,
birdseed or confetti to be thrown on museum premises. Works of art,
exhibits, signage, heating/air conditioning modules and any other acces
materials belongig to the museum may not be disturbed by renters,
vendors, guests or any other individuals associated with the event. Ever
staff has the authority to make corrective decisions and to oversee
supervision of all catering/decorating operations, as our dexgsare final.
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Rental Equipment

The museum does not providables or chairs for private events. Just as with
all other vendors, the rental equipment company must also be approved by events
staff. Rentals may only be carried through our main entrance and no other doors.
Rentals may only be delivered to the museum during operational hours the day of
event and may only be stored in the Creation Station or in a corner gallery space
approved by events staff. Along with all other setup, rentals may not be setup until
3pm.During event cleanup, either the renter or the caterer is responsible for the
removal of all rental equipment. If it is not being removed that evening, then it shot
be properly stored and ready for immediate pickup the following morning. No other
equipment other than tables and chairs can be left overnight at the museum. Delive
and pickup times must be scheduled with events staff at least 72 hours prior to the
event.

Music & Entertainment 3 -
The Noyes Museum does notovide wireless internet access fevents, nor Val et & M useu m Par

does the museum provide extension cords. However, our sound system can be us o ] L
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sound funny, we are simply protecting our works of art. Music and entertainment employee parking lot and overflow parking lot located east of the

vendors must also be approved by events staff. building. Renters may also present an outside valet service to tr
museum for endor approval.

Event Photographers & Musel Museum Handicap #

Photographers are more than welcome to take photographs the day of you Access for individuals with disabilities is available throug
event. Havever, no photographer or guest can take direct photographs of artwork. our main entrance and through the back of each gallery exit, wh
Photographs must include people and can only feature artwork. we have ramps that allow guests to travel to and from each leve

A fee may also be charged for photo shoots taking place inside the museurthe central galleryand museum. If you are aware that a guest on

The right to take professional photographsiite the museum i$200.00during your attendance list has a disability, please notify the museum a
museum hours an8300.00after hours. However, if your shoot takes place at the we will be sure to provide more information and assistance with

time of your rental, then your fee igaived on behalf of the museum. All photo handicap access areas.

shoots must be scheduled with events staff.

Type Permitted H  ours Fee N O S m O ki n g P O I i Cy

Mon -Wed, Fri -Sat:10am  -4:30pm A no smoking policy is in effectrdughout the entire
Thu:10am -8pm , Sun: 12 -5pm $200 . . . .
museum and lakeside patio at all times. Guests who smoke in
i Mon -W Fri - 1 4: -6: :5 -7 . . . . .
After Operational Hours on -Wed, Fri -Sat: 430 -6:30pm , Sun:5 -7pm $300 permitted areas must discard their cigarette butts in the
appropriate receptacles.

During Operational Hours

Booked Rental Day of Waived







